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Introduction

Picture this: Your mayor, your congressperson or you state representative in a room full of 50, 100, 200, 500 or more students asking questions about global warming...

Sound good to you?  Want to tell your elected officials that youth want action on global warming?  Well here's your chance!

This is a toolkit with all of the info you need to get an elected official onto your college campus or high school to demand that they take bold action against global warming!

Stay tuned for more resources, too – we will be sending out fun and creative ways to invite your elected official onto campus, as well as national energy legislation updates and media resources!
Finally -- please let us know if you’re trying to bring an elected official onto campus!
Register your actions at XXXXXXXXXXXX  
Keep up the great work, and good luck!
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· Why Now?
Right now is the perfect time to bring an elected official onto campus and ask for real solutions to global warming. This school year, youth have made their voices heard on global warming. We demanded bold action on global warming in November, when thousands of students lobbied Congress as part of Power Shift. We had thousands of students interacting with their elected officials on January 31st, when there were over 1,400 Focus the Nation events.  Congress will be in their home districts from March XX-XX so we can invite them onto campus and let them know that youth want action on global warming!

Let’s keep the pressure on!


· Will my elected official really come to campus?
· Yes!  You should be able to get your Congressperson, or at the very least one of his/her staffers, your mayor, your state senator or another elected official to come to your campus.   One of the top concerns of an elected official is to reach as many of their constituents as he or she can.  Constituents are the folks who voted them into office, and they’re the folks could also vote them out.  You’ll be providing your elected officals with the opportunity to address a large group of constituents, so even though your elected official doesn’t have to meet with you, he or she definitely should.  And if you get a staffer from the office – that’s great!.

· A good way to ensure that your elected official will show up is to remind their office that you are bringing together a large number of voting constituents for the meeting. That’s a hard offer for an elected official to refuse. If they don’t show up, it sends a clear message to the students on your campus that their elected official doesn’t care about the concerns of students. On the other hand, if they do show up it shows students that their elected official is attentive to their concerns as constituents.

· What about turnout?
This is a great opportunity to reach out to other partners on your campus. Contact the student body president, the college Democrats and Republicans (this should be a non-partisan event), the school newspaper, the speakers committees, the political science club, the law school... any club, organization, or department that has a stake in representation and democracy (so, everyone!).  As long as you advertise well and invite people, you shouldn’t have any trouble getting people to come to an event to talk to their elected officials about global warming.

You can also ask all of the people that come to the event to join your organization or campaign!
Okay …But How?

It’s much easier than you might think to make this meeting happen.  In the next section you’ll find all the steps you need to get started.  
How to Bring an Elected Official to Campus
Yeah! We are so excited that you want to step up and bring elected officials to your campus! Setting up these town hall meetings is easier than you think. Here's how to get started in setting up a town hall meeting on your campus:

Email, fax or mail a scheduling request to your official’s office. If you’re trying to bring a Congressperson onto campus, call their local, in-district 
If you don’t know who your Congressperson is, go to www.lcv.org and enter your zip code. You can even learn more about your Representative’s stances there!
● Use the sample letter below as a guide and adapt it for your campus. 
● Once you’ve done that, call the office and ask for the email address (or fax number) of the Appointment Secretary or Scheduler. 

● Fax or send the letter as early as you can! (Note – if you’re sending an email, just paste the request into it; don’t send it as an attachment.)
● Let them know that they’ll have the opportunity to address hundreds of their constituents! (Don’t worry – you can recruit them later.) 

1) Follow up your letter with a phone call.

The next business day after you email or fax your request, give the office a call. Ask for the scheduler and request to set up the meeting. Be prepared to answer any questions they may have. 
Here are some helpful tips for making this phone call:

· The key is to be friendly and firm – hold your ground, but be respectful.  Saying things like, “Thank you so much,” or “I understand you’re busy and I really appreciate your help” can get you a long way.

· Remember to build a relationship with the person on the phone – ask them how they’re doing, try to shoot the breeze a little.  

· Don’t be afraid to stress that you are a constituent, and that the students that the elected official will meet with are constituents as well. 

· Be reasonable and explain your position clearly. No one's reaction is personal toward you and you can only control yourself, not the person on the other end! 

3) Reserve a room ASAP!

Depending on how hard it is to reserve a room at your school, you might want to do this even earlier on and reserve a few different dates, just to be safe.

4) Once your meeting is scheduled, let us know about it. 
We'll let others in your area know about it so they can attend with you. Register your event at http://salsa.democracyinaction.org/o/614/t/3717/event/distributedEventSignup.jsp?distributed_event_KEY=386.  

5)  Recruit, Recruit, Recruit!

· Once you’ve got the meeting set, advertise it far and wide on campus!  Send a release to the campus paper, hang posters, etc.

· Be sure to approach other organizations about the meeting, including the student government, College Democrats and Republicans, and other active groups on campus.  

· You should also be sure to contact departments that might be interested (like, say, Political Science) so that faculty can spread the word to students in their classes.  
· Create email fliers and send them out to as many listservs as possible.  Also, create an event on any social networking websites you use like Facebook or MySpace.  Invite all of your friends to the event digitally!
· To ensure a large turnout, you should also consider tabling and doing in-class presentations to spread the word. Collect contact info so that you can make reminder calls. 

· Call everyone you know or have contact info in the days before the meeting to remind them to come!  
6) Confirm the meeting! 

One day before the meeting, call to confirm and to ask whether there are any specific things that the elected official needs (a podium, water, etc). Confirm the arrival time of the elected official.  Make sure to give REALLY clear directions!
7) Have an amazing meeting!
Pack the room with students, give everyone an opportunity to take action at the event, get media coverage, and ask the Congressperson tough questions.  It’s a good idea to have control over what questions get asked at the event.  To do this, you can hand out scraps of paper to folks as they enter the room and have them write down the questions they want to ask. 
Remember: frame the debate! If you get them to commit to something get it in writing or on tape! 
8) Tell us how it went!
Please send a report on your meeting to us so that we know what happened!  Also, we’d love to see any press hits, photos, etc. that come out of the event.  You can reach us at the email addresses above.  You should also consider blogging about your experience on It’s Getting Hot In Here, the official blog of the youth climate movement – itsgettinghotinhere.org.

Sample Phone Call Script
Hi, my name is XXX and I’m a student with XXX ORGANIZATION at XXX University.

May I please speak with Senator/Representative XXX’s Scheduler?  Thanks.


Hi XXX.  My name is XXX and I’m calling on behalf of with XXX Organization at XXX University.  How are you?

Well, I’m calling to follow up on a letter I sent inviting Senator/Representative XXX to an event on campus.  I am part of the generation that will be most affected by global warming, so I am very concerned about this problem.  

Our ability to prevent global warming from escalating into a major disaster depends in large part by the decisions of the U.S. Congress and the White House to implement a national plan to reduce our global warming pollution down to zero by as much as 20% by 2020 and 80% by 2050 in the coming years.  This will be a major challenge, but we know we can do it.

XXX Organization XXXX University is working to reduce our schools global warming pollution by educating our fellow students about solutions to the problem and by reducing our own personal global warming impact.  

We now want to learn about what Senator/Representative XXX is doing.  Therefore, I would like to invite Senator/Representative XXX to attend a town hall meeting during while he/she is here in the district.  The dates that work best for us are XXXXXXXX, although we can be flexible.

Will the Congressman/woman be able to attend? What dates would be best?

If yes: Great, who should I stay in contact with about the event?

Set up the logistics and a very clear follow-up plan!! 


If no: OK, is there someone from the staff who will be able to attend? (You should 
push to get the elected official, but if you can’t, you should at least get a staffer!)
If still no: OK, should I stay in touch with you to see if her/his schedule opens up?


Great, thank you for your time.  

Sample Letter of Invitation
February 29, 2008
 

Representative _______________:

 

I would like to invite you to meet with a large group of your constituents, the students of _______ (your school). It would be an honor for you to visit our campus and take questions from your student constituents, particularly on the topics of Global Warming, energy, and climate change. We will be the generation most affected by climate change, and so these are the topics that are most important to us.  As voters, we would like to hear directly from those whom we have elected to make decisions about the issues that most greatly impact our lives.  Because you will be in district from April 2-13th I would like to extend an invitation for you to join us on _________’s campus one of those weekday evenings for a town hall forum with your constituents.  More than _______ students have signed a petition asking you to join us on campus, and committing to attend if you do.
 

As a part of __________ (your club/organization) and a member of the larger Sierra Student Coalition it is important to me and my fellow students to know where you stand on these issues, and for you to know where we stand. As a member of an important group of constituents in your area--  youth -- it would be an opportunity for you to show us, and the rest of your constituents, that you appreciate hearing about the concerns of our generation.

 

The greatness of democracy is the ability to have the voice of the plurality heard by those who cast a vote on their behalf. The youth vote has been on a steady increase since the 2000 election, and we intend to stay active.
 

With that in mind, I look forward to hearing from you as to a date and time during March (if inviting Congress: your Spring in-district visit) that you will be able to attend a town hall at  _________ (university). Please let me know at your earliest convenience so that we can begin planning the event in more detail.

 

Sincerely,

(name)

(university, grad year)

(contact information)
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